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ITonoxenue

0 nopsKe 00paboTKH NEPCOHANLHBIX AaHHBLIX padoTHukos MKOY COIII c. Asn

1. Obuime nonoXenus

Hacrosmee Ionoxenue o nopsaxe o0paboTKu MEPCOHANBHBIX JaHHBIX (nanee - [lonoxenue) B
MKOYVY COII ¢. Asn (nanee — Yupexaenue) pa3padoTaHo B COOTBETCTBHH ¢ Tpya0BbIM KOJIEKCOM
Poccuiickoit @enepanuu, Koncrurynumeii Poccuiickoit @enepannu, I'paxk1anCKUM KOJIEKCOM
Poccniickoii ®enepanuu, PenepaibHbv 3ak0HOM 0T 27 utonis 2006 1. Ne 149-®3 «O6 undopmanuy,
MH(POPMALMOHHBIX TEXHOJIOTHUSX ¥ O 3aniuTe HHpopMauu», OeepabHbIM 3aKOHOM OT 27 HIOJs
2006 r. Ne 152-03 «O nepcoHaNbHBIX JaHHBIX», [lonokennem 06 obGeciieueHnn 6€30M1acHOCTH
IEPCOHATBHBIX JAHHBIX NIPH UX 00paboTke B HHPOPMAIIMOHHBIX CUCTEMAX MEPCOHANBHBIX JAHHBIX,
yTBepxkaeHHbIM [loctanosiiennem IpapurenscTBa Poccuiickoit ®enepanuu ot 01.11.2012 Ne 1119,
IonoxenueM 06 0coOOEHHOCTAX 00pabOTKH MEPCOHATIBHBIX JAaHHBIX, OCYLIECTRIISIEMOM Ge3

" MICTIONTb30BaHMS CPEACTB aBTOMATH3ALIMY, YTBEPKICHHBIM [locTanosnenuem [IpaButenscTa
Poccuiicko#t @enepanuu ot 15.09.2008 Ne 687, [IpaBuiaMmu BHYTPEHHETO TPYAOBOTO pacmopsaka
VupexjieHus u orpeAessieT HOPSI0K MOIyUeHHUs, yueTa, 00paboTKH, HAKOIUIEHHS H XPaHEeHUs
HEepPCOHATBHBIX JAHHBIX.

Iens paspadoTku [lonoxenus - onpeaeneHre nopsaaka 00paboTKU NEPCOHAIBHBIX TaHHBIX
pabOTHUKOB YUPEX/ICHUS U UHBIX CyOBEKTOB NIEPCOHATBHBIX JaHHBIX, IEPCOHANTHbIC IAHHBIE
KOTOPBIX HOJUIEXAT 00paboTKe, Ha OCHOBAHKY MOJHOMOYMI onepaTopa; obecnedeHue 3aThl IPaB u
¢B00O0/1 YeJIOBEKA U TPAKAAHKHHA, B T.4. pabOTHUKA YUpeKAeHN, IpH 00pabOTKe €ro MEPCOHAITbHBIX
JIAHHBIX, B TOM YHCJIE 3aIUTEHI TPaB Ha HEMPHKOCHOBEHHOCTh YaCTHOM XM3HU, THYHYIO H CEMEHHYIO
TailHy, a TAKXKe YCTAHOBJICHHE OTBETCTBEHHOCTH JAODKHOCTHBIX JIMI], HMEIOIINX AOCTYII K
TIEPCOHANILHBIM JIAHHBIM, 32 HEBBIIOIHEHUE TPEOOBAHUHI HOPM, PETYIHMPYIOIIHX 00pabOTKy M 3alIUTY
HepPCORAJIBHBIX JaHHBIX.

1.1 Ilopsanok BBOAA B AeiicTBHe U n3MeHeHHs [lonoxenus

Hacrosmee Ionoxenue 1 N3MEHEHHS K HEMY YTBEP)KIAOTCH PYKOBOJUTENIEM Y UPEKACHUS U
BBOIUATCS NPUKa3oM. Bee paboTHHKH YupesxAeHNs NOJKHBI ObITh O3HAKOMIIEHBI O/ PaCIIUCKY C
TMonoxeHHeM ¥ H3MEHEHHSMH K HEMY.

1.2 OcHOBHBIE IOHATHS M COCTAB MEPCOHATBHBIX JaHHBIX PAOOTHUKOB
Jlnsa nene#t nactosmiero 11onoxeHus uConb3yroTC CAeLyOIME OCHOBHBIC IIOHATHS:

- IepCOHAIbHBIE NaHHbIE pabOTHUKA - JII00asd HHPOpMALKA, OTHOCAIIAACA K ONPEAEICHHOMY HITH
ONpeieIieMOMY Ha OCHOBAHHH Takoii HHGOpMaunu paboOTHHKY, B TOM HHCIIE €ro (paMuins, uMs,

" OTYECTBO, FOJ, MECHII, ]aTa U MECTO POKACHHS, aIpec, CEMEIHOE, COIHATIBHOE, UMYIIECTBEHHOE
ToJIOXKeHUe, obpasoranue, npodeccus, TOXOIbL, Apyras uHpopMaius, HeobXoumas paboToAATENIO B
CBSI3H C TPYJAOBBIMH OTHOILECHUSAMH;




- 00paboTKa NepCOHAIBHBIX NAHHBIX - COOp, CUCTEMATH3alUs, HAKOIJIEHHE, XPaHEHHE, YTOUHEHHE
" (oOHOBIIEHHUE, U3MEHEHHE), HCIIOIb30BaH)E, PACHPOCTPAHEHHE (B TOM YHCIIE MEpeIaya),
obe3nuyuBaHue, OJIOKMPOBAHUE, YHUUTOKCHUE TEPCOHATIBHBIX JJAHHBIX PAOOTHUKOB Y UPEIK/ACHHUS;

- KOH(l)I/IlIeHHHaHBHOCTb NEPCOHANIBHBIX JaHHBIX - obs3aTeIBHOe JUIs COOMOICHUS Ha3HAYCHHOTO
OTBCTCTBCHHOI'O JTUIIA, ITOJTYIUBHICTO JOCTYII K NEPCOHAILHBIM JaHHBIM pa6OTHHKOB, Tp€60BaHI/Ie HC
JA0NYCKaTh UX paclnpOCTpaHCHUA 6e3 cornacus pa6OTHI/IKa WJIX HHOT'O 3aKOHHOI'0 OCHOBAHH A,

- pacIpocTpaHeHUe EPCOHANIBHBIX JIaHHBIX - ISWCTBHUS, HAIIPABJICHHBIE HA [IEpe/1ady IIEPCOHAIBHAIX

JAHHBIX paOOTHMKOB ONPEEICHHOMY KpPYTY JIHII (Tlepeada NepcOHaNbHBIX JaHHBIX ) WIK Ha

O3HAKOMIIEHHE C TIEPCOHATIHHBIMY JJAHHBIMYM HEOTPAHUUYCHHOTO KPyTa JIKI, B TOM YHCJIC

0OHapoI0BaHNE IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB B CPEJICTBAX MacCOBON HH(pOpPMAIH,

pasMenieHre B HHPOPMaIHOHHO-TeIEKOMMYHHUKAIMOHHBIX CETAX HIIH NIPEJOCTaBICHUE JOCTYMa K
NEepCOHAILHBIM JaHHBIM paOOTHHUKOB KaKUM-ITHO0 HHBIM CIIOCOOOM;

- UCTIOJIb30BaHNE TIEPCOHANTBHBIX JAHHBIX - IEHCTBUSA (OTIEpallii) C IEPCOHATBHBIMU TaHHBIMH,
coBepIaeMble JOJDKHOCTHBIM JIUIIOM YUPESHKACHHUS B LEISIX NPUHSATHS PEIICHUH UM COBEPILICHUS
WHBIX TeHCTBHIA, MTOPOXKIAIOMINX IOPUINYECKUE TIOCTIECTBHS B OTHOIIEHHH PaOOTHUKOB MO0 HHBIM
00pa3oM 3aTparuBaOINX MX IIpaBa i CBOOO/IBI WM TpaBa U CBOOOBI APYTHX JIHIL;

- OJIOKHPOBAHKE TIEPCOHANBHBIX JaHHBIX - BpEMEHHOE MpeKpanieHue c6opa, CHCTEMaTH3al1H,
HAKOIUIEHHS, MCIIOb30BaHMS, PACIPOCTPAHEHHUS [IEPCOHATBHBIX JAHHBIX PaOOTHUKOB, B TOM YHCIIE UX
nepesavu;

- YHHUTOKEHHE MIEPCOHATBHBIX AHHBIX - ACHCTBHUA, B Pe3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHTEH COJIEPXKaHNE EPCOHATBHBIX JAaHHBIX B MHHOPMAIIMOHHOH CHCTEME NI€PCOHAIBHBIX
JAHHBIX pabOTHHKOB MU B PE3yJIbTAaTe KOTOPBIX YHHYTOXXAIOTCS MATEPUAIbHBIE HOCUTEIH

' IepCOHATBHBIX JIAHHBIX PaOOTHHKOB;

- 00e3TMYHBaHUE MCPCOHAIBHBIX JaHHBIX - )ICﬁCTBPISI, B PE3YyJIbTAaTe KOTOPBIX HCBO3MOXKHO
OIIpeACIHTh NPUHAICKHOCTD NIEPCOHAIBHBIX JAHHBIX KOHKPCTHOMY pa60THm<y;

- 06H_I€,HOCTYHHI>IG IIepCOHATIbHBIC JAHHBIC - MEPCOHANILHBIC JaHHBIE, JOCTYII HCOTPAaHHICHHOIO Kpyra
JINN K KOTOPBIM NPEJAOCTABJICH C COIJIacHsd pa60THm<a WM Ha KOTOPBIE B COOTBCTCTBHHU C
(pez[epaanmMH 3aKOHAMH HE pacrpoCTPaHACTCA Tpe60BaHI’Ie coO o IeHHs KOHQ)HI{ﬁHHHaﬂbHOCTH;

- uadopManus - cBeieHHs (COOOIIEHHS, NaHHbIE) HE3aBHCUMO OT (GbopMBI UX TIpeACTaBIICHHS;

- TOKyMEHTHPOBaHHas HHMopManus - 3aQuKCAPOBaHHAs Ha MATEPHATIBHOM HOCHTETIC TyTEM
JOKYMEHTHPOBaHHs HH(POPMALKS ¢ PEKBH3HTAMH, IT03BOJIIONIMMY ONPEEIUTh TaKyI0 HHPOPMAIIUIO
WA €€ MaTepUAIBHBIN HOCHUTED.

B cocTaB nepcoHANBHBIX TAaHHBIX PAOOTHHKOB YUPEKACHHUS BXOIAT NOKYMEHTHI, COACPIKAIIHE
MH(OPMALIMIO O MACTIOPTHBIX JAHHBIX, 00Pa30BaHUU, OTHOLIEHHH K BOHHCKOH 0053aHHOCTH,
CeMEIfHOM TIOJ0KEHUM, MECTE YKHUTEIBCTBA, COCTOSHUH 3/I0POBbhA, @ TAK)KE O MPEABLIYIIHX MECTaX X
paboThI.

2. KoMIreKe TOKyMEHTOB, COTIPOBOXKAAIONIHI ponece oQopMIeHHs TPYAOBLIX OTHOILICHUH
paboTHHKA B YUPEXKICHHU [IPU €0 IPHEME, IEPEBOJC U YBOJIbHEHUH

Wudopmaims, peacTapiseMas paGOTHHKOM IIPH NIOCTYIUICHHY Ha paboTy B YupekaeHue, N0JDKHA

MMETh JOKYMEHTATbHYIO (opmy. IIpH 3aKTIOYeHIN TPYI0BOTO I0TOBOPA B COOTBETCTBHA €O CT. 65
TpynoBoro koziekca Poccuitckoit Defiepalus JMIO, MOCTyNAOMEe Ha paboTy, NPEAbIBIACT

" paGoToaaremo:



- MacnoopT HJIH HHOH JOKYMECHT, leOCTOBepﬂIOHJ,Hﬁ JIHYHOCTD, a TaKXKE KOIIHM CBHACTCIBCTB O
I‘OC)’I[apCTBeHHOﬁ PETUCTpALIMHA aKTOB I'PpaXXJaHCKOT'O COCTOAHUSA,

- TPYJOBYIO KHHXKKY, 38 HCKIFOUYEHHEM CIIy4aeB, Korja TpyAOBOH JOrOBOP 3aKJIIOYAETCs BOEPBHIE YUIH
paboOTHHK NOCTyNaeT Ha paboTy Ha YCIOBUAX COBMECTHTENBCTRA, JINOO TPYXOBAast KHWXKA Yy

pabOTHHKA OTCYTCTBYET B CBSI3H € €€ YTPATOi WM MO JPYTHUM NIPUYHUHAM;

- CTPaxoBOC CBHACTECIILCTBO TOCYJAPCTBCHHOT'O IICHCUOHHOT'O CTPaxXOBaHNU, CTanOBOﬁ METUITHHCKH M
MOJIKC 00A3aTEeILHOr0 MEAULUMHCKOTO CTPaxOBaHMWI I'PpaAKIaH,

~ JOKYMEHTBI BOUHCKOTO YU€Ta - J1JIs1 BOCHHOOOS3aHHBIX K Jl, NoJieKamtuxX BOUHCKOMY VUCTY,

- HOKYMEHTBI 00 0Gpa3oBaHuH, NPodecCHOHATBHON ePeroAr0TOBKE, OBHIIIEHIH KBaTH(UKanum,
CTaXUPOBKH, IPUCBOCHUH YYECHOH CTETIEHHU, YYEHOTO 3BaHMs (€CIIM TAKOBBIC HMEIOTCS);

- CBUJIETENHLCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM Oprane GU3n4ecKoro jJuna o MecTy
KHUTENBCTBA Ha TeppuTOpun Poccuiickoit @enepanun.

Ipu opopmieHnn paGoTHHKA B YUpexXAeHUH PAOOTHUKOM OTAETA KaAPOB 3aMOTHAIOTCA
~ yau¢unuposannbie popmbl T-1 u T-2 «Jlnynas kaprouka paGoTHUKAY, B KOTOPOH OTPAKAOTCH

CJIEAYIOIKE aHKETHBbIE U GHorpaduyeckue JaHHbIe paboTHUKA:

- o6mme ceesiennd (@.M.O. paboTHuKa, AaTa POXKIEHNS, MECTO POXKACHHSA, TPAKIAAHCTBO,
obOpazoBanue, npodeccus, CTaX paboTsl, COCTOSHUE B Opake, NACIOPTHHIE NaHHBIE);

- CBEJICHUS O BOMHCKOM Y4Y€eTe;
- JaHHBIE O TIpUeMe Ha paboTy;

B nanbHeineM B THYHYIO KAQPTOUKY BHOCATCS:

- CBEJIEHHS O TIEpEeBOJax Ha JPYrylo paboTy;

. cBelleHHd 00 aTTecTalny;

- CBECHHUS O NOBHILICHUY KBATU(DUKAIHH;

- CBEJICHHS O IIPOPECCUOHATIBHON HEPENOATOTOBKE,

- CBeJieHMs O Harpaiax (MOOIIPEHUX ), HOYETHBIX 3BAHHUIX;
- cBeJieHUd 00 OTIYCKAX;

- CBEJEHHUS O COLHAIBHBIX TAPAHTHUAX;

- CBEJICHUS O MECTE HTEIHCTBA U KOHTAKTHBIX TenedoHax.

B otnene KagpoB Y"Ipe)KIleHI/ISI CO3JAI0TCA U XPAHATCA CEAYIOMUC IPYIIIIbI JAOKYMCHTOB,
coacpKamue JaHHbIC O paGOTHHKaX B €JUHUYHOM HJIA CBOJHOM BH/JC.

JIOKyMEHTBI, CoflepKalllie IePCOHANbHbIE JAHHBIE PAGOTHUKOB (KOMIIIEKCHI IOKYMEHTOB,
CONPOBOXIAIOIHE TIPoTlece opOPMIEHHs TPYAOBBIX OTHOMIEHNU IPH pHEMe Ha paboTy, IepeBoe,
YBOJIBHEHHH; KOMIUIEKC MaTEPHAJOB 110 aHKETUPOBAHUIO, TECTUPOBAHHIO; IIPOBEICHAIO
cobece0BaHUH ¢ KAaHAHAATOM Ha JODKHOCTD; TIOAJIUHHUKY M KOIMUH MMPHUKa30B 110 JINYHOMY COCTaBY;
THYHBIE €1 ¥ TPYJOBbIE KHIKKU PabOTHHUKOB; J€N1a, COJepKaliyie OCHOBAHMs K IIpUKasy 1o
IMYHOMY COCTaBY; JI€JIa, CONEPKallie MATEPHANE! ATTECTAIMH PaOOTHHKOB; CIYXKEOHBIX



* pacclielOBaHMH; CIPaBOYHO-HH(GOPMALHOHHBI GaHK JAHHBIX 110 MEPCOHANY (KAPTOTEKH, K YypHAIbI);
HIOJUIMHHUKY U KOIIUH OTYETHBIX, AHUTUTHUECKUX M CIIPABOYHBIX MATEPHAIIOB, TIEpeIaBAEMbIX
PYKOBOJCTBY YUpeXICHHUS, PYKOBOJUTENSIM CTPYKTYPHBIX NOApa3 ieliCHUit; KOIUH OTYETOB,
HAMPABISIEMBIX B TOCYIapCTBEHHbBIE OPTaHbl CTATUCTUKH, HATOTOBHIE MHCIEKIIMH, BEIIECTOSIIME
OpTaHbI YIPABJICHNUS U JPYTUe YUPEKICHHUS).

JIOKyMEeHTalMs 110 OpraHu3aliy paboThl CTPYKTYPHBIX MOAPa3AeIeHui (IIOJI0XKEHHS O CTPYKTYPHBIX
HOApa3AENCHHSIX, JODKHOCTHBIE HHCTPYKUNH PaOOTHHKOB, IIPUKa3bl, PACTIOPSHIKEHUS, YKA3aHHs]
PYKOBOJICTBA Y UpEXACHHUS); JOKYMEHTHI 110 INTAHMPOBAHUIO, YUETY, aHAIN3y W OTYCTHOCTH B YACTH
paboTHI ¢ IEPCOHATIOM Y UpEIKICHUSL.

3. Coop, 06paboTkKa, 3aIuTa NEPCOHATBHBIX JAHHBIX, HOPAI0K 00pabOTKU M XpaHEHHS NEPCOHATBHBIX
JAHHBIX

3.1 [opsmok mony4eHus NePCOHATBHBIX TAHHBIX

Bce nepcoHanpHbIE faHHBIE paOOTHUKA YUpeXAeHUs CIeayeT MoaydaTs y Hero camoro. Eciu
HepCOHAIbHBIC JIaHHBIE PA0OTHUKA BO3MOXKHO IIOTYYHTh TOJIBKO Y TPEThel CTOPOHBI, TO pabOTHHK
JIOJDKEH OBITh YBETOMJIEH 00 3TOM 3apaHee M OT HETo JOJDKHO OBITh OJYYEHO NUCBMEHHOE COrJlacue.
JIOJDKHOCTHOE JIMIIO paboTOHATENS AOIKHO COOOMIMTE PAOOTHHUKY Y HYPEXICHUS O LENAX,
TIPEJIIoJIaracMbpiX HCTOYHHUKAX U ClI0c0o0aX TIOMYUCHUS IEPCOHATTBHBIX IAaHHBIX, a TAKXKE O XapaKTepe
HOJUIEXAIIHX TOTYUYESHUIO IEPCOHATBHBIX JaHHBIX U NOCIICACTBUAX OTKa3a pabOTHUKA IaTh
IHCBMEHHOE COTJIaCHE Ha UX TIOJTyUEHHUE.

PaGoTozsaTenb He UMEET NpaBa MoIy4aTh U 00pabaTeiBaTh NepCOHAIbHBIE TaHHBIE pAOOTHHKA

~ Yupex/eHus 0 ero pacoBOM, HAMOHAIBHOM NPUHAUIEKHOCTH, TOIMTHICCKUX B3IJIAAX,
PENTUIHO3HBIX K GHIOCODCKUX YOKICHUIX, COCTOSHHHU 3[0pOBbs, HHTUMHOM Xu3HH. B ciryyasx,
HEIOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYJIOBBIX OTHOILIECHHUH, B COOTBETCTBHH €O CT. 24
Koncturyuun Poccuiickoit @enepamuu pabotonarens Bpase NOIy4aTh B 00pabaThiBaTh JaHHbIE O
YaCTHOH XU3HH pabOTHHKA TOJIBKO C €ro MUCEMEHHOTO COrIacusl.

[TpenocTaBienne conckareneM JOJDKHOCTH NEPCOHATBHBIX JAHHBIX JI0 3aKTI0YEHHS TPYA0BOIO
forosopa (pestoMe ¥ T.0. HHGOPMAIUK) CIHTACTCA, B COOTBETCTBHH ¢ I'paknanckum Kosekcom
Poccuiickoit enepanuu (c1. 158), MOIYATHBEIM coTackeM (KOHKITFOACHTHBIM JEHCTBHEM),
O/IPa3yMeBaeT coryiache cyOhekTa Ha 06paboTKy ero HepcOHANBHbIX JAaHHBIX M HE TpeOyeT HATUYHUS
JIOIOJIHATENLHOTO TUCHMEHHOTO COTJIAcHs.

3.2 Tlopsagok 06pabOTKH, IEpeady ¥ XPaHEHHUS IEPCOHANBHBIX JaHHBIX

O6paboTKa yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB paboToAaTeIeM BO3MOXKHA TOIBKO €
MUCHMEHHOTO MX COryiacus JIM60 0e3 UX coryiacys B CICAYIOMMX Clyvasx:

1) cy6BEKT IEpCOHANBHBIX JAHHBIX AT COIIacHe B THCBMEHHOH QopMe Ha 00paboTKy CBOMX
ePCOHANBHBIX JaHHbIX;

2) HepcoHANbHBIE JaHHbIC SBJAIOTCA OOIIENOCTYIIHBIMM,

3) NEPCOHAIBHBIC AaHHBIE OTHOCATCS K COCTOSAHMIO 3T0POBbA CY6T>€KTa NEPCOHATbHBIX NAaHHBIX U UX
OGpﬂGOTKa Heo0XoIuMa IS 3a{AThI €T0 XU3HHU, 3J0POBbs HJIM HHBIX )XU3HCHHO BaXXKHBIX HHTCPCCOB
00 KU3HHU, 310pOBBS HJIM MHBIX XM3HCHHO BAXHBIX HHTEPECOB JIPYTUX JIHIL, Y IOJIYYCHUE COTIacuAa
CyGLCKTa ICPCOHANIBHBIX JaHHBIX HEBO3MOIKHO,

4) 06paboTKa EPCOHANBHBIX JAHHBIX OCYIECTBISETCS B MEMKO-NPOQUIAKTHIECKUX LENAX, B LENAX
YCTaHOBJIEHUS MEIMIIMHCKOTO JUArH03a, OKa3aHHA METMLUHUHCKUX ¥ MEIMKO-COMMATIBHBIX YCIYT IPH
YCIIOBHH, 4TO 00palboTKa IEPCOHABHBIX JAaHHBIX OCYLICCTBIAECTCS JTALOM, TPO(ECCHOHATBHO




3aHUMAIOIUMCS MEIMIIMHCKON AEATENBHOCTHIO M 00S3aHHBIM B COOTBETCTBHM € 3aKOHOAATEIBCTBOM
Poccuiickoit @enepaliiy COXpaHSTh BpaueOHYyIO TaltHy;

5) o6paboTka nepcoHaNbHBIX JAHHBIX YICHOB (Y42CTHHKOB) OOUIECTBEHHOTO OObEAMHCHUS HITH
PEJIMTHO3HOM OpraHnu3alii OCYIIECTBIIETCS COOTBETCTBYIOMNMI O0OMIECTBEHHBIM 00BEIHHCHAEM
WM PEJTMTHO3HON OpraHu3anyeil, TeHCTBYIOIMMHI B COOTBETCTBHH C 3aKOHOIATeNILCTBOM Poccuiickoit
- Mepepanyy, JUIs TOCTHKEHYS 3aKOHHBIX [{E/ICH, IPeTYCMOTPEHHBIX HX YYPEIUTEIbHBIMU
JOKYMEHTaMH, TIPH YCIIOBHH, 9TO HEPCOHANBHBIC NaHHbBIe HE OyAyT pacipocTpaHAThes 6e3 coriacus B
THCbMEHHOH (POpME CYOBEKTOB MEPCOHATBHBIX JTAHHBIX;

6) 06pa60TKa NEPCOHANIbHBIX JAaHHBIX HCO6XO,III/IMa B CBA3H C OCYIICCTBJIICHUEM IPABOCY AU,

7) 06paboTka nepcoHaNbHBIX JAHHBIX OCYHIECTBIAECTCS B COOTBETCTBHH € 3aKOHOAATEILCTBOM
Poccuiickoit Denepanun o 6e30MacHOCTH, 00 ONEPaTHBHO-PO3BICKHOM NEATEIBHOCTH, a TAKXKE B
COOTBETCTBHMH C YTOJOBHO-UCIIOJIHATEIBHEIM 3aKOHOAaTENbCTBOM Poccuiickoit denepanun.
PaGoronarens Bipase 00padaTbiBaTh IEPCOHANBHbIC JaHHBIE PAOOTHUKOB TOJIBKO C UX MUCHBMEHHOTO
coryiacusl.

[TucesMenHoe cornacue paboTHHKA Ha 00paboTKy CBOMX MEPCOHANBHBIX JaHHBIX JOJDKHO BKIIOYATh B
© ced:

- haMUITHIO, UM, OTYECTBO, aJpec CyOBEeKTa NEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO JJOKYMEHTA,
yIOCTOBEPSIOUIETO €ro JINIHOCTh, CBEACHUS O JjaTe BbLIa4d YKa3aHHOI'O JOKYMEHTA U BBLIABILEM €0
oprasxe;

- HAUMCHOBAaHHC ((i)aMI/IJIPIIO, nums, OT‘ICCTBO) " aapec oneparopa, nojrydaromero corinacue cy61,eKTa
NIEPCOHAIBHBIX JAaHHBIX,

- 11eJ1b 00paboTKH MEPCOHANBHBIX JIAHHBIX;

- IEpeYeHb MEPCOHANBHBIX JIAHHBIX, HAa 00pabOTKYy KOTOPHIX JaeTcs cornacue cyobekra
MIEPCOHANBHBIX TaHHBIX;

- epeyeHb JIeHCTBHI ¢ IEPCOHAJIBHBIMA AaHHBIMH, HA COBEPIICHUE KOTOPBIX IaeTCs Corniacue, oouee
OIMCaHUE UCTIONB3YEMBIX ONEpPaTopoM CHOCOD0B 00pabOTKH NEPCOHANBHAIX JaHHbIX;

- CPOK, B TeUECHHE KOTOPOTO AECHCTBYET COTIACHE, @ TAKKE HOPAAOK €ro OT3hIBA.

Cornacue paGoTHHKA HE TpeOyeTcs B CIEAYIOMHUX CIIy4asX:

- 06paboTka NepCoOHANIbHBIX AHHBIX OCYIIECTBIAETCS HA OCHOBaHUM (eiepanbHOro 3aKOHa,
YCTAHABJIMBAOLIETO €€ 11e1b, YCIIOBHUS OJIyYESHHS IIePCOHANILHBIX JaHHbIX U KPYT CyOBEKTOB,

nepcoHabHbBIE TaHHBIE KOTOPBIX OAJEKAT 00paboTke, a TaKXKe OUPENEIISIOLIETO MTOJTHOMOYHS
paboronarens;

T - 06pa60T1<a NIEPCOHANBHBIX AAHHBIX OCYIICCTBIISICTCA B HEJIAX HCITOJTHCHHA TPYAOBOI'O AO0roBopa,
OJHOM U3 CTOPOH KOTOPOro ABJIICTCA CYG’LCKT NEPCOHAIBHLIX IAHHBIX;

- 06paboTKa ePCOHANIBHBIX JAHHBIX OCYILECTBIISCTCS s CTATUCTHYECCKAX WM HHBIX HAYYHBIX LeeH
IpY YCIAOBUH 00A3aTEIBHOTO 00€31MIMBaHUS IEPCOHANBHBIX JAHHBIX;

- o6pa60T1<a NePCOHATBHBIX HaHHBIX HeoOXoIMMa 1S 3aIUThI KU3HY, 3JOpPOBbs UJIX UHBIX JKU3HCHHO
BAXXHBIX HHTCPECOB pa60THHKa, €CIIM NOJIy4YCHHUE €0 Corjgacusd HEBO3MOXHO.



Taxum o6pa3oM, B coorBeTcTBHE CO CT. 86, 1. 14 TK PO B nensx obecrneucHus 1IpaB ¥ CBOOO
4eJI0BeKa M rpaxiannHa Pabotonarens u ero npeacTaBATENM IpH 06paboTKe IEPCOHATBHBIX JaHHBIX
paboTHHKA IOIDKHBI COOMIOAATH CEAYIOMHE 00ImHe TPeOOBAHHS:

- 00paboTKa NEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCSA HCKITIOUUTENLHO B HEIAX 06CCIeYCHMs
COOJITO/ICHAS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IPABOBEIX aKTOB, COAEHCTBHS PabOTHAKAM B
TPYAOYCTPOMCTBE, 00YUEHHH U IPOARMKEHIH 1O CIyx0e, obecriedeHus IMIHON Ge30MacHOCTH
PaOOTHUKOB, KOHTPOJIS KOJIHYIECTBA M KAYECTBA BHIIONHAEMON paboTh! M 06eCIIedeH s COXPAHHOCTH
HMYIIECTBA;

- IpK OMpesielieHnH 00beMa U colepkanus, oOpabaTeiBaeMbiX EPCOHANLHBIX JaHHBIX PaboTonaresns
AoJrkeH pykoBoacTBoBathest Koncturynueit Poccuniickoit @enepauun, TpyaoBbM KOZeKCOM
- Poccuiickoit @enepaiiny ¥ HHBIMU (eaepaibHBIMU 3aKOHAMM;

- IPH IPHHATHH PCIICHAH, 3aTParkBaIONIMX HHTEpeckl paboTHUKaA, PaGoTomarens He UMeeT npara
OCHOBBIBATHCS HA NEPCOHAIBHBIX JIAHHBIX PaOOTHHKA, OTYYEHHBIX HCKIIOYHTENILHO B PE3Y/IBTATE HX
aBTOMAaTH3UPOBAHHOM 0OPabOTKU UMY NEKTPOHHOTO TOJIYICHHUS,

- 3aIHTa HEePCOHATBHBIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOTO HX HCIIOIB30BAHNUS WM YTPATH]
obecrneunsaercst Pabotonarenem 3a cuer ero CpeacTs B NOPSIKE, yCTAHOBICHHOM (eepalbHbM
3aKOHOM;

- pabDOTHHKY ¥ MX IIPEACTABUTEIH JIOJDKHBI OBITh 03HAaKOMIICHB! 1101 PACTIMCKY C JOKYMEHTaMU
VupexaeHus, yCTaHaBIHBAIOIUMY OPAAOK 00pabOTKH MEPCOHANBHEBIX JaHHBIX PAOOTHUKOB, 4 TAKKE
00 uX nmpaBax u 00A3aHHOCTAX B 3TOM 00NacTH;

- BO BCEX CIy4asX OTKa3 pabOTHHKA OT CBOHX IIPAB Ha COXPAHEHME M 3ANUTY TaWHbI HEJEHCTBUTEIICH.
4. Ilepenaqa u XpaHeHUE NIEPCOHANBHBIX JTAHHBIX

I1pn nepenaye nepcoHambHBIX AaHHBIX paboTHUKa PaboTomatens HomkeH coOMOAaTh CAEAYIOIIHE
TpeOORAHUS:

- He coobIaTh NEPCOHAJIBHBIC JAHHEBIC pa6OTHHKa TpeTLeﬁ CTOpPOHE 0e3 MUCHEMEHHOT'O COTJIacHs
pa60THm<a, 34 HCKITIOYCHHUEM CIY4YacB, Korja 3To HEOOXO0IMMO B LEIISX IMPEAYHpEKACHNUA YTPO3EI
KHU3HHA U 310POBEIO pa60TH1/n<a, a TaKXXC B CJIy4vasiX, YCTAaHOBICHHBIX (benepanLHmM 3aKOHOM;

- He coo0mars IICPCOHAJIBHBIC JAHHbIC pa6OTHI/IKa B KOMMEPUYCCKHUX LEIIAX 6e3 ero MUCEMEHHOTO
- coryiacus.

- IpeNYNpPeauTh JIHL, TOJTYYUBLIMX NEPCOHANBHBIE JaHHbIC paDOTHHKA, O TOM, YTO 3TH JaHHbIE MOTYT
OBITh UCTIOB30BaHbI JTHIIE B IEJISIX, IS KOTOPBIX OHU COOONICHBI, M TpeGoBaTh OT STHUX JIMI]
MOATREPKIAEHHS TOTO, YTO 3TO NPABUIIO coONIOAeHO. JInnua, nojryuynpine nepcoHanbHble JaHHbIE
paboTnuka, 00s13aHbI COONMIOAATH PEXUM CeKpeTHOCTH (KoH(punennuanbHoctu). lannoe [lonoxenue
HE PacIpoCcTpaHsAeTCcs Ha OOMEH NEPCOHAIBHBIMHU JAHHBIMU paOOTHHKOB B OPSAKE, YCTAHOBICHHOM
(denepaIbHPIMH 3aKOHAMY;

- OCYHIECTBJIATDL NCPEaAAYY NCPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB B IIpeaciax quemneﬂm B
COOTBCTCTBHH C HACTOAIIHNM HOJ’IO}KCHI/IGM;

- paspeniath JOCTYII K IICPCOHAJIbHBIM JaHHBIM paGOTHI/IKOB TOJIBKO CIICIUANBHO YIIOTHOMOYCHHBIM
- JIANaM, Ipy 3TOM YKa3aHHBIC JIMIa JOJDKHBI UMCTh IIPABO IIOJIyYaTh TOMBKO T€ NEPCOHATIBHBIC JAHHBIC ~
pa6omm<a, KOTOpHBIC HEOOXOAUMBI [IJIs1 BHITTOTHEHUS KOHKpCTHOﬁ (bYHKLII/II/I;

- He 3ampainBaTh HHGOPMAIIHIO O COCTOSHUH 3/10pOBbs pabOTHUKA, 33 HCKIIFOUEHHEM TEX CBEJICHUH,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIITONHEHUA PAOOTHUKOM TPYAOBOH (hyHKINK;



- nepefaBarhk NepCOHAIbHBIE JaHHbIE pa0OTHHUKA NIPEICTABUTENAM PAOOTHHKOB B MOPAJKE,
yCTaHOBICHHOM TpynoBbIM kKojekcoM Poccuiickoi Qenepanuu, U OrpaHIYABATH 3Ty HHOOPMAIUIO
TOJILKO TEMH NEPCOHATIBLHBIMH JITaHHBIMH pabOTHUKA, KOTOPBIE HEOOXOUMBI JUIS BRIITOJTHEHUS
YKa3aHHBIMH TIPEACTABUTEISIMA UX (QYHKIHH.

XpaHeHHe U HCIIOJIL30BAHME MEPCOHATBHBIX JAHHBIX

§ IlepconanpHble nanHBIC pAOOTHUKOB 00padaTHIBAIOTCS U XPAHATCS B OTACTIE KaJIPOB, IEPCOHATBHBIE

JaHHBle yJanuxcs 00pabaTHIBAIOTCS M XPAHITCS B KaHLEIIPUH W B IPeIHA3HAYCHHBIX /i 3TOTO
s7eMeHTaX UHPOPMAITHOHHBIX CHCTEM.

§ TlepcoHanbHbie JaHHBIE paOOTHUKOB M YYAIIXCS MOTYT OBITh OAYYEHBI, MPOXOANUTH JAJIbHEHIIIYIO
00paboTKy U 1epesaBaThCs Ha XpaHEHUE KaK Ha OyMaXXHbIX HOCUTEINAX, TaK U B JIEKTPOHHOM BHUJIE —
B JIOKQJIBHOM KOMITBIOTEPHOH CETH U B CHEHHAIBHBIX KOMIBIOTEPHBIX porpammax: «1C: 3apmnara u
Kaapely, «HxoabHBIE opHC» U T.1..
§ Tlpu noy4yeHny epcOHaIbHAIX JJaHHBIX HE OT pabOTHHUKA (332 UCKIIFOYEHUEM CITYy4aeB, €CIIN
. MEPCOHANBHBIE JJaHHBIE OBLIN PEROCTaBICHBI PAbOTOAATENO HA OCHOBAHMM (DeIEpalibHOro 3aKOHa
HJIM €CJIM TIEPCOHANbHBIC JTAaHHBIE ABJIAIOTCA OOIMEAOCTYIHBIMHA) padoToAaTeNb 10 Hayaia 06paboTKY
TaKWX TIEPCOHANBHBIX TaHHBIX 00s13aH NMPEAOCTaBUTh PAGOTHUKY CIEAYIONIYIO HH)OPMAIIHIO:

e HauMeHOBaHHUE ((aMUIIHS, UM, OTYECTBO) U aJpec OIepaTopa WK ero IpeACTaBHTENS;

e 1leib 0OpPabOTKH IEPCOHANBHBIX JAHHBIX H €€ IPaBOBOE OCHOBAHME;

e TpEANONaracMbIe M0JIb30BATENU IEPCOHATBHBIX JAHHbIX;

e  YCTaHOBIEHHBIE HACTOSIIMM DesiepaibHbIM 3aKOHOM ITPaBa CyOBEKTa EPCOHATBHBIX JAHHBIX.
5. locTyIl K IepCOHATHHBIM JaHHBIM paOOTHUKOB
[IpaBo gocTyma K NepCOHATPHBIM JJAHHBIM PaOOTHHKOB HMEKOT:
~ JIAPEKTOp YUpexAeHH;
- COTPYIHUKHU OT/IENa KajIpoB;
- COTPYJHHMKY OyXTalTEpHH.

PaboTHHK YUpeXIeHUsS UMEET MPABO:

- IONy4aTh JAOCTYI K CBOMM NEPCOHAIBHLIM JAHHLIM M O3HAKOMJIEHHE ¢ HUMH, BKIIOYas IPaBO Ha
Ge3B03Me3IHOE IONyYeHNe KON it JTF00OH 3amucH, CoAepKallel IepCOHANbHbIE JaHHbIe pAOOTHHKA;

- Tpe6oBaTh 0T PaboTOAaTENS YTOUHEHNS, MCKITIOYCHHS MM HCIPABJIEHHA HETOJIHBIX, HCBEPHBIX,
. YCTapeBIINX, HEOCTOBEPHbIX, HE3aKOHHO MMOJTYYEHHBIX MY He ABNSIOIIMX HEOOXOAMMBIMH I
PaGoromares HepCOHaNbHBIX JaHHBIX;

- mony4ath ot PaboTonares:

§ CBeJIeHUs O JIUIAX, KOTOPbIE UMEIOT AOCTYII K IEPCOHAIBHBIM JaHHBIM HIIH KOTOPBIM MOXKET OBITD
NPENOCTaBICH TaKOH JOCTYII;

§ IICPEYCHDb 06pa6aTr>IBaeMbe NEePCOHANBHBIX JAHHBIX 1 HCTOYHHK HX IOTYYCHUSA;

§ CPOKH O6pa6OTKI/I MEPCOHANBHBIX JAHHLIX, B TOM YHCJIC CPOKH HX XpaHCHU,



§ cBenenMs O TOM, KaKUe IOPUAMICCKUE TOCIECACTBHIS I CyOheKTa IePCOHATBHBIX TAHHBIX MOKET
NIOBJIeYb 3a c0O0H 06paboTKa ero MepcoOHANBHBIX JaHHBIX.

- Tpe6OBaTb HU3BCIHICHUA P360TOI[aTCIICM BCEX JINI, KOTOPLIM paHEC OBUTH COOOIIEHBI HCBCPHBIC UJIA
HETIOJIHBIC IICPCOHAIIBHBIC TAHHLIC, 000 Bcex TIIPON3BCACHHBIX B HUX UCKIIIOUCHHUAX, HCIIPABICHUAX
NI NONOJIHCHHUAX,

- 0OXaIOBaTh B YITOJIHOMOYEHHEIN OPraH o 3aiure Ipas cyObeKTOB EPCOHANBHBIX JaHHBIX WU B
cyneOHOM MopsiIKe HEMpaBOMEpHBIE AeHcTBUS WM Oe3nericTBust Pabotonarens npu odpaboTke u
3aIUTE €r0 NEPCOHAIBHBIX JAHHBIX;

- KOMUPOBAaTh U JCJ1aTh BBINNUCKU ICPCOHAIIBHBIX JAHHBIX paﬁoTHI/IKa pa3pCacTCsa UCKIIIOYUTEILHO B
CIIY)KC6HBIX OCAX ¢ MUCBMEHHOIO paspCIICHUA HadallbHUKa OTAC)Ia KaAPOB,

- nepejtaua UHGOPMAUHMH TPEThEeH CTOPOHE BO3MOXKHA TOJBKO P MUCBMEHHOM COIJIACHH
pabOTHUKOB.

6. OTBETCTBEHHOCTD 3 HApyIMICHHE HOPM, PEryIUpPYIOMHX 00paboTKy Y 3allUTy NEPCOHAIBHbBIX
JIAHHBIX

PaGoTHYKH YupexIeHus, BHHOBHBIC B HAPYIICHUH HOPM, PETyIMpPYIOMIHUX Ioaydenue, 00paboTky u
3aIMTY [EPCOHATBHBIX TAaHHBIX PAOOTHHKA, HECYT JHCUMILIMHAPHYIO aIMMHHUCTPATHBHYIO,
TPaXk1aHCKO-NIPABOBYIO HJIH YrOJOBHYIO OTBETCTBEHHOCT B COOTBETCTBUH C (heepaabHbIMU

* 3aKOHaMH.



